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Printing to Doc Works via Web Submission
Always preview your document before sending to print.
Students need to pay for their work before it is printed.
1. [image: image1.png]Connect to your web browser and type in the following - http://194.82.61.109 in your address line.
2. [image: image2.png]Library & Information Services | Print & Copy



This screen will then appear
3. [image: image3.png]B s e -

Qs - © - ¥ B G Dstr Frronss @res @3- 2

astoss (@ miist .1 ocsoronal 0o > & M

O C 4
Submit a job. =

Original docurnent Digtal document v

File name: (Browse... |

B IR R IR IR IR I R R AR I I I IR R A A AR I IR IR R AR IR IR IR IR R AR IR IR IR R R e IR I

Title
Author
Owner whomworkwilbesentto)
Name: ofc
Telephone number ofc 3
Department/School key code ofc
Department/School ofc
Room Number ofc
Building Campus [Catleon  ¥]
Budget Code ofc
E-mail address ofc
Date Work Required By - Please Select 23 v|[March v|[2006 v
Reprint From Archive (Not available) u}
o
Number of Copies required 0

Welcome to University of Wales Newport Print & Copy Services

&l © Internet
reten Thamas Frastan— O of OFFes AEaReply PR and Copy o
K (1 0 Don Parker FDF for d print of fyer (4 Up) Wed 22/022006 22:00 757 K8

7 toms A oders reup o cae, (0] Connected -




[image: image4.png]Fle Edt View Favortes Took Help

O O M B O Prer Forots @ @3- 2 @ - KL

cress ] tpf194.82.61.109/0ceDocors]

VBe i &

Download
nt Acrobat Reader  PPD and Distiller settings  Printer Drivers 8

mc Works.

Tn order to use the Océ Dot Works Client, download the setup file below and run it

setup.exe

@ Internet




In the File name click - browse and locate the file you wish to print. This must be a PDF unless you wish to download the soft ware which allows you to print from any software package as this will convert your document/file to PDF without altering your original document/file
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This is the file you need to down load.


a. 
5. Fill in the relevant information 
make sure that you scroll down the page.
6. There is also a remarks box which can be 
filled in with any specific requirements.

7. When you click on the send icon a job ticket will appear with a job number.  Please print this for your own records.
8. DocWorks converts the document to PDF so that it can be processed correctly.  
This will not alter your original file.

9. If you find that you have made a mistake, then resubmit your job and contact Print & Copy Services on Tel: 01633 432 075 with the relevant job ticket number so that it can be cancelled.
10. Unfortunately, Print & Copy Services cannot deliver work to students.
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