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STAFF - CAR SHARE SCHEME

REQUEST FOR  PARKING PERMIT 2011/2012
Please complete this form if you are a member of staff and wish to apply for a Car Share parking permit

Surname





Forename(s)


Department





Contact Number

Location





Room number







Designation
- (please circle)

Full Time


Part Time
Staff number


please also complete name and staff number on reverse of form
Vehicle Make/Model



Registration 


I acknowledge that I have read the University’s Car Parking and Transport Policy and agree to abide by the conditions contained therein. The policy can be viewed on the University homepage www.newport.ac.uk/carparking, and copies are also available from Facilities Services – telephone 432202.


Data protection:

Your attention is specifically drawn to Section 4 of the policy in relation to the processing of data collected for the purposes set out in section 4 and by completing this registration form you are taken to consent to this processing

Information given on this form regarding salary bands will be passed to Payroll for processing and forms will be retained by Human Resources Department

I fully understand that if I am to use my car to drive between campuses, or for any other business purpose (including driving to attend courses, meetings, seminars etc.) then I need to obtain insurance that includes cover for business use.

Signed: 






Date:
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Please note that if your salary is not paid by 12 monthly payments you may still have deductions made by equal installments. Please refer to the Estates Office or Payroll Department

If you wish to become a member of the Car Share scheme you must complete the name of your passenger(s) as indicated below.

Drivers who share the use of more than one vehicle must each apply for a permit for that vehicle and pay the appropriate fee

Car Share fees 
Please indicate amount to be paid for a permit by marking the appropriate box below

Name 





Staff number

                     
ALL salary bands

Full Time

Part Time

Car or similar vehicle
£18.60

£18.60
Motorcycles 


£10


£10
Classifications for Staff 

Staff Full Time
Staff who work 37 hours or more a week for a full calendar or academic year.

Temporary Full Time

Staff who work for 37 hours a week for a fixed period 





e.g. one week, one month, or one term.





Staff who are employed for periods of less than one year.

Part Time


Staff who are contracted to work less than 37 hours a week.

Staff who do not work for five full days and their hours do not match or exceed 37 per week.

Staff who work less than 37 hours a week for fixed periods, e.g. one week, one month, or one term.





Staff who are employed for periods of less than one year.

Note


Staff who are also enrolled as students will be classified as STAFF.  

Students’ Union sabbatical officers will be classified as STAFF.

Name of Driver:




Name of Passenger:
Address:




Address:





Signature(s) of Driver
(s) – Passenger
1)




2)




Office use only
	Permit #





Date Issued 

Issued by 

Copy sent to HR for salary deduction

YES / NO

Copy payment receipt attached


YES / NO

Signed 





Date 


The current fee scales are shown on the reverse of this form and can either be paid for at the time of issue, by cash, cheque or debit/credit card or deducted from salary in 12 equal payments* Please indicate below preferred method of payment





Payment method 		cash	cheque	debit card	credit card





I wish to pay the annual parking fee by deduction from salary. Please see overleaf





Signed								Date
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